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Browsing the Community Calendar 
 

In this exercise you will find an event on the Community Calendar. 
 
1. Log in to Thinkport     www.thinkport.org 
 2. Locate the Think Family and Community links on the homepage. 
3. Select the Community Calendar. 

 

Select 
Community 
Calendar on 
the homepage

4. Choose a specific date or view the calendar by the week. 
5. Select the title of an event to get more information and to access saving options. 
 

 

Calendar 
choices 
made here. 

Additional information 
about the event can be 
accessed by clicking on the 
title. This also provides 
additional user saving 
options, (described in the 
next steps). 

Calendar/events are 
shown here viewed by day. 
You can also select to view 
by week or month. 
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6. Choose to set a reminder for this event. (you must be logged in to have this option) 
7. Select the number of hours or days in advance you would like to be reminded of this 
event. 
8. Select Save Reminder.  
9. Choose to Add this Event to your Calendar. (you must be logged in to have this 
option) 

 

User options to set an 
email reminder or add to 
your calendar. Remember 
you must be logged in to 
Thinkport access this. 

 
10. Select the My Calendar button on. (you must be logged in to have this option) 
11. Your calendar will open in another window. 
12. Select the date of the event you just added to view that event on your personal 
calendar. 
 

 


